
APPENDIX A 

Commonwealth Scienc e Counci l Communicatio n Techniques Worksho p 

ORGANIZATION O F TH E WORKSHO P 

i . Conferenc e Arrangement s 

Aim o f th e T o demonstra t e t o th e pa r t i c ipan t s a  mode l 
Workshop: o f a  cou r s e o n Communicatio n Technique s 

that coul d b e conducte d nat ional l y fo r thos e 
respons ib le fo r th e t r a n s f e r o f scientifi c 
information, whethe r a t th e l a b o r a t o r y , 
inst i tut ional o r organizat iona l l eve l , t o 
different r ec ip ien t s 

D a t e s : 2 1 -  2 8 Apri l 197 6 

Venue: E a s t Africa n Communit y Managemen t 
Ins t i tu te , A r u s h a , Tanzani a 

Organ ize r s : Th e Commonwealt h Scienc e Counci l , 
Africa House , Kingsway , Londo n WC2 B 6B D 
Tanzania Scientifi c R e s e a r c h Counci l , 
PO Bo x 4302 , D a r - e s - S a l a a m , Tanzani a 

Commonwealth Fun d fo r Technica l 
Cooperat ion, Marlboroug h House , Pa l l Mal l , 
London SW 1 

Botswana, Cyprus , Ghana , Guyana , Keny a 
Leso tho , Tanzan ia , Zambia , Eas t Africa n 
Community, Internat iona l Developmen t 
Resea rch Centr e 

Sponsor : 

P a r t i c i p a t -
ing Count -
i es an d 
Organ iza t -
i ons : 

Contact 
for fur the r 
informat-
ion: 

Course Programm e 
Administrat ive 
Arrangements 
P r e s s an d Publici t y 

- D r M  N  G  A  Kha n 

- M r I  A  N  Munis i 
- M r N  J  Harma n 
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Commonwealth Science Council Connmunication Techniques Worksho p 

i i . Pa r t i c ipan t s 

BOTSWANA Mr A  V  Lionjang a 
P r i v a t e Ba g 002 6 
Gaborone 

CYPRUS Mr G  P  P e t r i d e s 
Geologist 
Minis t ry o f Agr icul tur e an d 

Natura l Resou rce s 
Geological Surve y Departmen t 
Nicosia 

GHANA M r s B  M  O Cler k 
Council fo r Scientifi c an d 

Industr ia l Resea rc h 
PO Bo x M3 2 
Accra 

KENYA Mr J  K  Gita u 
Minis t ry o f Agricul tur e 
PO Bo x 3002 8 
Nairobi 

Miss I  N  Kama u 
National Counci l fo r Scienc e 

and Technolog y 
PO Bo x 3000 7 
Nairobi 

Mr G  O  Ogol a 
Minis t ry o f Agr icul tur e 
PO Bo x 3002 8 
Nairobi 

LESOTHO Dr P  E  Khabel e 
National Univers i t y o f Lesoth o 
Roma 
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Commonwealth Scienc e Counci l Communication Techniques Worksho p 

TANZANIA Dr . K . Hir j i , 
Department o f Zoology , 
Univers i ty o f D a r - e s - S a l a a m , 
P . O . Bo x 35064. , 
D a r - e s - Salaa m 

Mr . A . M . K . Mtoi , 
Tanzania Informatio n S e r v i c e s , 
P . O . Bo x 9142 , 
D a r - e s - Salaa m 

ZAMBIA M r . E . J . Zimba , 
National Counci l fo r Scientifi c 

R e s e a r c h , 
P . O . Bo x CH158 , 
Chels ton, 
Lusaka 

i i i . O b s e r v e r s 

EAST AFRICA N 
COMMUNITY 

GUYANA 

IDRC 

UNESCO 

Dr F  Kamunv i 
Eas t Africa n Medica l Resea rc h 

Council 
Eas t Africa n Communit y 
P O  Bo x 100 2 
Arusha , Tanzani a 

Dr P a t r i c k A  Munro e 
Sec re t a ry -Gene ra l 
National Scienc e R e s e a r c h Counci l 
44 P e r e S t r ee t 
Kitty, G r e a t e r Georgetow n 

Mr Rober t LeBlon d 
Programme Office r 
Information Scienc e Divisio n 

IDRC/EARO 
P O  Bo x 3067 7 
Nai rob i , Keny a 

Dr R  H  Maybur y 
UNESCO Regiona l Offic e o f 

Science &  Technology fo r Afric a 
P O  Bo x 3059 2 
Nai robi , Keny a 
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Commonwealth Science Council Communication Techniques Worksho p 

iv , Resource Tea m 

MR P  J  BOYL E 

MR N  J  HARMA N 

DR M  N  G A  KHA N 
(Course Di rec to r ) 

MRS J  K1MEMIA H 

MR I  A  N  MUNIS I 
(Administrat ive 
Arrangement s ) 

D i rec to r 
Commonwealth Burea u o f 

P a s t u r e s an d Fiel d Crop s 
Hurley 
Maidenhead SL 6 5L R 
UK 

Di rec to r 
Information Divisio n 
Commonwealth S e c r e t a r i a t 
Marlborough Hous e 
Pa l l Mal l 
London SW 1 
UK 

Ass is tan t S e c r e t a r y 
Commonwealth Scienc e Counci l 
Africa Hous e 
Kingsway 
London WC2 B 6B D 
UK 

Kenya Insti tut e o f Administratio n 
PO Lowe r Kabet e 
Kenya 

Tanzania Nationa l Scientifi c 
Resea rch Counci l 

PO Bo x 430 2 
D a r - e s - S a l a a m 
Tanzania 

MR D  K  OPARE-SE M 

MR D  J  PLUM B 

Council fo r Scientifi c an d 
Industr ia l Resea rc h 

PO Bo x M3 2 
Accra 
Ghana 

Consultant Typographe r an d 
Chai rman, Societ y o f 

Typographic Des igner s 
1 Cheyn e Wal k 
Croydon CR O 7H H 
UK 

MR D  G  THOMA S S e c r e t a r y 
Commonwealth Scienc e Counci l 
Africa House 
Kingsway 
London WC2 B 6B D 
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Commonwealth Scienc e Counci l Communicatio n Techniques Worksho p 

v . Worksho p Programm e 

DAY 1 

Morning 

Introduction t o th e Worksho p 
Introduction o f Pa r t i c ipan t s 
Elements i n Scientifi c Informatio n 

Brief outlin e o f th e p r imar y element s 
in scientifi c communicatio n 

Communication t o Mee t Differen t 
User Need s 

The importanc e o f varyin g th e for m 
and styl e o f communication , o ra l 
and wr i t t en , t o mee t th e pecul ia r 
needs o f differen t u s e r s 

Afternoon 

D G  Thoma s 

P J  Boyl e 

D G  Thoma s 

Ora l P resen ta t io n an d Visua l 
Communication 

How th e ski l l s o f o ra l p resen ta t io n 
can b e acqu i red , give n th e r igh t 
approach 

P resen ta t ion P r a c t i c e 

D G  Thoma s 
D J  Plum b 

Evening 

Film an d d iscuss io n 

DAY 2 

Morning 

The Scient is t an d th e Genera l Publi c 
The importan t point s t o tak e int o 
cons idera t ion whil e takin g pa r t i n 
rad io an d te levis io n p resen ta t ion s 
and dealin g wit h th e P r e s s 

Radio an d T V Presen ta t io n P r a c t i c e 

N J  H arman 

N J  H arman 

Afternoon 

Radio an d T V Presen ta t io n P r a c t i c e 
(contd . ) 

Writing o f P r e s s Re lease s 
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Commonwealth Science Council Communication Technique s Worksho p 

DAY 3 

Morning 

The Pr in te d Wor d 
P r o c e s s e s involve d i n producin g 
pr inted mater ia l 

Scientific Writin g an d Editin g 
The p repara t io n an d editin g o f 
a r t i c l e s t o b e publishe d i n 
scientific journal s 

Writing fo r a  Technica l an d Non -
technical Readersh i p 

The differen t approache s n e c e s s a r y 
to mee t th e need s an d in t e r e s t s o f 
different r e a d e r s h i p s o n differen t 
subjects 

Afternoon 

Organizat ion o f Conference s an d 
Seminars 
How plannin g an d organizat io n ca n 
contr ibute t o th e succes s o f 
conferences 
Exhibi t ions , Ope n Day s an d Display s 

Planning an d organizat io n 
r equ i red t o ensu r e th e succes s o f 
open day s an d exhibition s 

D J  Plum b 

P J  Boyl e 

D G  Thoma s 

D G  Thoma s 

J Kimemia h 
N J  Harma n 

D G  Thoma s 
D J  Plum b 
N J  Harma n 

DAY 4 

Morning 

Submissions t o Committee s 
How t o communicat e effectivel y 
with Committee s 

Pooling- Exper ience s i n Discuss io n 
Benefits tha t coul d b e gaine d fro m 
p rope r conduc t o f meeting s 

Afternoon 

Pooling Exper ience s i n Discuss io n 
P r a c t i c a l sess io n 

J Kimemia h 

J Kimemia h 

J Kimemia h 
N J  Harma n 
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Commonwealth Scienc e Council  Communication Techniques Worksho p 

DAY 5 

Whole Da y 

Communicating i n R e s e a r c h 
Management 

Case Stud y 
Group stud y o f p rac t i ca l problem s 
in R& D Managemen t b y involvemen t 
in a  simulate d situatio n 

Evening 

Film 

DAY 6 

FREE 

DAY 7 

Morning 

Information System s an d S e r v i c e s 
in Scienc e an d Technolog y 

Different component s o f a 
scientific an d technica l inform -
ation syste m 

Afternoon 

Organizing Nationa l Informatio n 
Systems 

Bas ic outl ine s an d function s of 
a nat iona l informatio n syste m 

National Informatio n System s 
A cas e stud y 

DAY 8 

Morning 

Guidelines fo r Plannin g Nationa l 
Information System s 

Systematic approac h t o plannin g 
national informatio n system s 

Guidelines fo r Plannin g Nationa l 
Workshops 

D G  Thoma s 
J Kimemia h 
P J  Boyl e 
N J  Harma n 

P J  Boyl e 

P J  Boyl e 
D K  Opare-Se m 

P J  Boyl e 
D K  Opare-Se m 

M N  G  A  Kha n 
D K  Opare-Se m 

M N  G  A  Kha n 
D G  Thoma s 

A-7 



Commonwealth Science Council Communication Technique s Worksho p 

DAY 8  (contd ) 

Afternoon 

Evaluation o f th e P r e s e n t Worksho p D  G  Thoma s 
Cr i t ica l assessmen t o f p resen t M  N  G  A  Kha n 
workshop wit h a  vie w t o improvin g 
the re levanc e an d qualit y o f futur e 
national o r regiona l endeavour s 

Evening 

Workshop Dinne r 
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APPENDIX B 

Commonwealth Science Council Communication Techniques Workshop 

SPEECH ASSESSMEN T FOR M 

B - l 

Topic • • • • • • • • • •  • • . •  • • 
Speaker • • • • • • • • • • • • • • • • • • • • •  Dat e • • • • • • • • • • • • • • • • 
Evaluator •  • • • • • • • • Allotte d Tim e • • • • • • . , 

(Underl ine whicheve r i s applicable ) 

1 MATERIA L 
Cla r i ty Ve r y Goo d Goo d F a i r Poo r 
Sequence Ver y Goo d Goo d F a i r Poo r 
Relevance Relevan t O K I r re levan t 
Technica l Ve r y Goo d Goo d F a i r Poo r 
Content 
Accuracy Ve r y Goo d Goo d F a i r Poo r 

2 PRESENTATIO N 
Timing Ver y Goo d Goo d F a i r Poo r 
Eye Contac t V e r y Goo d Goo d F a i r Poo r 
Voice 

Volume To o Lou d O K To o Sof t 
Speed To o F a s t O K To o Slo w 
Var ia t ion Ve r y Goo d Goo d F a i r Poo r 

3 VISUA L AID S 
Quality V e r y Goo d Goo d F a i r Poo r 
Information To o Muc h O K To o Lit t l e 
Content 
Legibi l i ty V e r y Goo d Goo d F a i r Poo r 
Use Sa t i s fac tor y Unsat isfactor y 

4 ANSWERIN G 
QUESTIONS Ver y Goo d Goo d F a i r Poo r 

5 SUMMAR Y 
The tal k a s 
a whol e Ve r y Goo d Goo d F a i r Poo r 

REMARKS 



APPENDIX C 

Commonwealth Scienc e Counci l Communicatio n Technique s Worksho p 

East African Communit y Managemen t Institute , Arusha , Tanzania April 197 6 

WORKSHOP ASSESSMEN T FOR M 

A cri t ical assessmen t o f th e p resen t Worksho p wil l hel p u s t o improv e th e qualit y 
and relevanc e o f ou r futur e Nationa l an d Regiona l endeavours . P leas e attemp t t o 
fill i n th e individua l sect ion s o f th e for m whil e th e Worksho p i s i n p r o g r e s s an d 
hand i n th e complete d for m a t th e concludin g s e s s i o n . 
Please answe r al l quer ie s b y circl in g th e appropr ia t e numbe r o n eac h grade d 
scale 

Name 

Brief jo b descr ipt io n 

Specific r ea son s fo r attendin g th e Worksho p 

WORKSHOP AIM S 

Completely 

Did th e Worksho p achiev e i t s s tate d objectives ? 5  4 
To wha t exten t wer e you r specifi c aim s met ? 5  4 

Not a t al l 

3 2  1 
3 2  1 

COURSE CONTEN T 

Too advance d To o elementary -

Course subjec t leve l 5  4 3 2 1 

COURSE LENGT H 

Too lon g 

Was th e Cours e 5  4 

Too shor t 

2 1 

TEACHING AID S 

Very satisfie d 

How satisfie d wer e yo u wit h th e 
Equipment (visua l aid s etc) ? 5  4 

L i t e ra tu re ( lec tur e note s etc) ? 5  4 
3 
3 

Not satisfie d 

2 
2 

1 
1 

Over 

C - l 
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WORKSHOP ADMINISTRATIO N 

Very satisfie d Not satisfie d 

How satisfie d wer e yo u wit h th e 

Planning an d organizatio n o f th e course ? 5  4  3  2  1 
Teaching accommodatio n (sea t ing , audibilit y etc) ? 5  4  3 2 1 

Living accommodatio n (room s an d meals) ? 5  4  3 2 1 

SUBJECT MATTE R 
Which a r e th e subjec t mat ter s yo u conside r Extremel y relevan t Irrelevan t 

Elements i n Scientifi c Informatio n 5  4  3  2  1 
Communication t o Mee t Differen t Use r Need s 5  4  3 2 1 

Ora l Presenta t io n 5  4  3 2 1 
Visual Communicatio n 5  4  3 2 1 

The Scient is t an d th e Genera l Publi c 5  4  3  2  1 
The Printe d Wor d 5  4  3  2  1 

Scientific Writin g an d Editin g 5  4  3  2  1 
Writing fo r Technica l an d Non-Technica l 

Readership 5  4  3  2  1 
Organization o f Conferences , Seminar s 

and Meeting s 5  4  3  2  1 
Exhibi t ions, Ope n Day s an d Display s 5  4  3  2  1 

Submission t o Committee s 5  4  3  2  1 
Pooling Experienc e i n Discussio n 5  4  3  2  1 

Communicating i n Researc h Managemen t -
A cas e Stud y 5  4  3  2  1 

Information System s an d Serv ice s i n 
Science an d Technolog y 5  4  3  2  1 

Organizing Nationa l Informatio n System s 5  4  3  2  1 
Guidelines fo r Plannin g Nationa l Scientifi c 

and Technologica l Informatio n System s 5  4  3  2  1 
Guidelines fo r th e Organizatio n o f Trainin g 

C o u r s e s , Seminar s an d Workshop s 5  4  3  2  1 

GENERAL COMMENT S 
Including suitabili t y an d effectivenes s 

of programm e 

Over 
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OVERALL ASSESSMEN T O F TH E WORKSHO P 

Bearing i n mind th e effectivenes s o f th e cours e 5  Excellen t 
programme an d administrativ e a r rangements , 

what i s you r overa l l assessmen t o f th e 4 - Goo d 
Workshop? 

3 Fa i r l y Goo d 

2 Belo w Averag e 

1 Unsatisfactor y 

POSSIBILITIES 

What a r e th e possibi l i t ie s o f yo u initiatin g 5  Definit e 
a Nationa l Workshop ? 

4 Goo d 

3 Fa i r l y Goo d 

2 Poo r 

1 Don' t inten d t o 

Date Signatur e o f Part icipan t 
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